
Guidelines on Submission of Bank Guarantee & Affidavit for VLTD 

Manufacturers, Franchisees & Approval by RTO 
 

The guidelines mentioned in this document shall be followed by the VLTD 

Manufacturers and their Franchisees for the submission of Bank Guarantee.  

The approval of the submission will be done by the respective RTO as per the 

guidelines mentioned in this document. 

 

VLTD Manufacturers 

 VLTD Manufacturers are required to submit the original of Bank 

Guarantee with 3 year validity and affidavit to C-DAC, Trivandrum for 

verification. 

 Upon successful verification, the option for Franchisee Management 

(Add Franchisee Menu) will be activated in the application for the VLTD 

Manufacturer. 

 VLTD Manufacturer using this option should add/update minimum 4 

franchisees (1 franchisee for each zone) including the bank guarantee, 

GST and other details as shown below(Image of BG should be uploaded). 

 



 VLTD Manufacturer should select the correct Approval RTO and 

Franchisee Zone and Save the details as shown below. 

 

 VLTD Manufacturer should inform the respective franchisee/dealer the 

Application Details and should direct the franchisee/dealer to submit the 

originals of Bank Guarantee with 3 year validity and Affidavit to the 

Approval RTO. 

  

VLTD Franchisees 

 VLTD Franchisee should submit the originals of the following documents 

to the Approval RTO for getting the franchisee approved. 

o Application Form 

o Bank Guarantee with 3 year validity 

o Affidavit 

o GST Certificate 



 

 

RTO  
 

 RTO should receive and file all the original documents including the Bank 

Guarantee and Affidavit from VLTD Franchisees.  

 RTO should Search for the application by entering the Application No in 

the Search bar. 

 Select the application from the list and  Click on Verify Button 

 RTO should then verify all the details in the application submitted 

against the original documents including the Bank Guarantee, GST and 

Affidavit details. 

 RTO shall approve the application if all the requirements are met. The 

following Checks should be enabled before approval as shown below 

and Approve button shall be clicked for approval.  

o Verified Bank Guarantee Details submitted by franchisee 

o Office Visited/Meets all the minimum requirements for franchisee 

 

 

 

 

 

 



 RTO shall reject the application by clicking the Reject button. The Reason 

for Rejection shall be entered and Save. 


